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Chapter 6: Cash Sale

Cash Sale Inventory

How to Process a Cash Sale

To process a Cash Sale, type SALE into the Jump-To box and press the TAB or ENTER key. You may also select it from
your company’s cynergi|suite menu.
Please Note: Your menu option may be different from what is shown below.

At the Customer Search screen, enter the customer’s name and click the SEARCH button to continue.
Please Note: The Store location will default to 0 to enable a broader search for active and inactive customers.

9OZ 4L @7 N #O

Miscellaneous Routines

The Customer Search results will be displayed below.
o Click anywhere on the line displaying the name of the customer for whom you are processing a Cash Sale.
o If the customer is not found, he or she may be added by clicking the ADD CUSTOMER button.

CUSTOMER SEARCH

Search For: Name v | DAWSON PETE Store: 0-BOB'S RTO v Q SEARCH

** ONLY GROUP FOR YOUR PARAMETERS ** Q

Store Account Last Name - First Name Address City License

1 1003123 DAWSON PETE 7617 ABONADO RD ANYTOWN 178473 = /
DAWSON JENNIFER

= e

Revised 11/2/18 4|Page
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The Sales Entry screen will open for input of the inventory units to be sold. There are three methods available to enter
or select inventory units for the cash sale.

1) Model Number (must be used in conjunction with Serial and Alt ID searches)

2) Serial Number

3) ARID

Please Note: For demonstration purposes, the process for adding units by Serial Number and Alt ID will be shown since
this is the most common way of selecting inventory.

To begin, click within the Serial Number or Alt ID field, or press the TAB or ENTER key to move the cursor to these fields.

SALES ENTRY

ADD INVENTORY

RESULTS

Mode!l «  Description Seral Mrce Juantey Total sewy Detrgury

9 208 R Bapiesita TAsG m

o If the Serial Number is known, it can be entered into the Serial field.

serial: X7139544Q =

o Ifthe Alt ID is known, it can be entered into the A/t ID field.

Alt 1D: 9544Q =

o If the Serial Number or Alt ID is not known, the Inventory Lookup may be used to search for available inventory.
Please reference the end of this section for steps on How to Use the Inventory Lookup Search
Function (Add Inventory).

Revised 11/2/18 5|Page
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When the Serial Number or Alt ID has been entered, press the TAB or ENTER key. The Model of the inventory unit will

automatically appear.

o The Delivery Date field will be highlighted with the current business day. Press the TAB or ENTER key to move

past to the next field unless the Delivery Date needs to be changed from today’s date.
o The Price field will display the unit’s Cash Sale Price (may be changed with proper security).
o Leave Quantity set to 1.00 if selling a serialized inventory unit.
o Press TAB or ENTER to move across the remaining fields.

ADD INVENTORY

Model: CLTOSA21557416 = Serial:

RESULTS

No results found

© ADDINV B nNoTE W TENDER SALE

Model ~ Description Serial Price

jii

0.00

0

Delivery

The unit selection is now complete.

o Additional units may be added to the Cash Sale transaction by clicking the ADD INV (Add Inventory) button.

o The BACK button will take you back if needed.
o The Xicon to the right of the unit will remove the inventory unit from the list.

Click the TENDER SALE button to continue.

0.00

Q

Delivery

ADD INVENTORY
Model: = Serial:
Delivery: 31
Price: 0.000 Quantity: | 0,00
RESULTS
Model -  Description Serial
[ CLTOSA21557416  LAPTOP X7139544Q
10WIr of 1 entrie l
S e

5/18/15 ] @
1

Revised 11/2/18
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At the Any More Changes prompt, click NO to continue.
a

ATTENTIONI

Any More Changes?

@ ves & no

The Sales Entry screen will open. There are a few required prompts that need to be completed before finishing a Cash

Sale. Initially, the Payment 1 field will be highlighted with the total due.
o The Payment 1 field displays the amount due. Do not change the amount on this screen.
o Select the Tender/Pay Form from the pick list.
o Press TAB or ENTER to continue.

tomer: 1 2123 DAWSON | PETE

Date SHENS Store

Select Opton v Select Optior

o The Amount Tendered screen will open. Enter the amount tendered into the Tender field.
o Click CONFIRM to continue.

AMOUNT TENDERED

Tender:

10.69

4 BACK

Revised 11/2/18
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populated automatically.

Continue to press TAB or ENTER to continue.

After clicking CONFIRM, the Ticket (Agreement) field will be highlighted. Press TAB or ENTER and it will be

The Advertising Source field will require a minimum of one selection. Select the code from the pick list.

SALES ENTRY

Custome

RESULTE

Model Sertal Quanoey Soiff

16 X71395440

CLTOSA215574

PROCESS PAYMENT

Select O

plo

Dedvery

& HALX

Click SAVE to continue.

MORE CHANGES

v

Any More Changes:| No

4 BACK

& save PO OR INVOICE EDIT

At the Transfer Location prompt, press the SAVE button to confirm the transfer of the inventory
(9001 = customer home location for Store 1).

TRANSFER LOCATION

Trans Serialized inventory To:

4 BACK

& SsAVE

Revised 11/2/18
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Click YES to continue if there are no changes. To print the Delivery Receipt, click YES.
a ATTENTION! a ATTENTION!
Any More Changes? Print the Delivery Receipt?
@ ves Q no @ ves Q no
Delivery Notes may be entered but are not required. Leave blank or click SAVE to continue.
DELIVERY NOTES
DELIVER AT 2:00 PM TODAY
& SsavE
Confirm the correct printer has been selected. Click SAVE to continue.
DELIVERY RECEIPT PRINTER
LP101
& savE
The Cash Sale is now complete. A Cash Sale receipt and a Delivery Receipt will print on the printer.
Cash Sale Receipt Example
BOB'S RTO Model # Serial # Desc Price Qty Total
123 ANY STREET CLTOSA21S587416  X7139544Q LAPTOP 9,930 1.00 9,93
ANYTONN, TX 55555
361-993-1790
Customer
DAKSON PETE
7617 ABONADO RD HOUSE
ANYTONN TX 55555
ASK 0S ABOUT OUR SPECIAL OF THE WEEK
1003123 5/18/15 9.99
Employee Nbr: 998 0.70
Ticket Nbr: 1034761 0.00
Salesman Npr: 998
SALE 10.69
Contract Nbr:
10.69 Cash Change  0.00
Revised 11/2/18 9|Page
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Delivery Receipt Example

cynergi|suite.

BOB'S RTO
Model # Serial § Desc
Del Date  Qty Pieces
123 ANY STREET

CLTOSA21557416 X7139544Q LAPTOP
5/18/15 1.00

ANYTOWN, TX 55555
361-993-1790

Customer
DAWSON PETE
7617 ABONADO RD HOUSE
ANYTOWN TX 55555

Home Phone: (555)555-5555 Deliver
y Receipt DELIVER AT 2:00 PM TODAY

1003123
5/18/15
Employee Nbr: 998
Ticket Nbr: 1034761
Salesman Nbr: 998
SALE
Contract Nbr:
Delivered By:
Received
By:

cynergi| suite.

How to Use the Inventory Lookup Search Function (Add Inventory)

After selecting a customer, the Sales Entry screen will display and will be ready for input of inventory units. There are

three methods available to enter or select inventory units for the cash sale.
o Model Number (must be used in conjunction with Serial and Alt ID searches)

o Serial Number
o AltID

ADD INVENTORY

Delivery: [?_U"

Price: 0.000 Quantity:

0.00

Total:

0.00

e
m

Spiff:

0.00

Revised 11/2/18
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Model Number

Enter the partial or full Model number and press the TAB or ENTER key, or click on the three bars to the right of the
Model field. The example below shows entering the first three characters of the model number CLTOSA21557416.

Model:

ADD INVENTORY

CLT

l

This opens the additional search options with the model number search.
o Selecting Model Number will sort the search results by model number.
o Selecting Description will sort the search results by model description.

ITEM SEQUENCE

@ ok

Select item Sequence:

Description

Model Number
| Description

For this demonstration, Model Number was selected. Click on the line with the Model Number you wish to select.

MODEL NUMBER

Ci1A 83.03 C2B: 0.00

ITEM LIST
Model Discontinued Description 1 Description 2
CLTOS U205-55057 LAPTOP 1.8 160HD 1.0RAM DVDRW Va
CLTOSA10552081 LAPTOP CEL M 380 40HD 256 CDRW/DV 7
CLTOSA10552101 LAPTOP CEL420 512 60HD CDRW/DVD Va
CLTOSA20555855 LAPTOP A-VISTA 7
CLTOSA205XXXSPEC LAPTOP VISTA DUAL HD 240MB DVDRW Va
CLTOSA21554747 LAPTOP TURICN 64 200HD 1024 DVDRW Va
CLTOSA21555802 LAPTOP 1.0GB DDR2 120HD DVD+R/RW Va
CLTOSA21555839 LAPTOP 2.GIG 256RAM 160HD CDRW/D 7
CLTOSA21557416 LAPTOP AMD64 2.0GIG 120HD DVDRW ] Va
CLTOSA5551063 LAPTOP CEL M370 40HD 256 DVD/CDRW Va
CLTOSA5551064 LAPTOP CEL M 380 40HD 512 CDRW/DV Va
CLTOSA6551762 LAPTOP 2.8 512 60HD DVDRW +/- 7
CLTOSA959013X LAPTOP 15.4 SCREEN Va

Reg Prc: 8,990 Sale Prc: 9.990 Pmt/#M: 0.00/ 18 Pmt/#W: 0.00/78

e - © ADD ITEM 4 BACK
Revised 11/2/18
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The Model Number has been selected from the list. The Serial Number field is then highlighted.
o The full Serial Number may be entered directly into the field.
o The Inventory Lookup may be used by clicking on the three bars to the right of the Serial field.
ADD INVENTORY 1
Model: CLTOSA21557416 = Serial: I @ Alt 1D: =
Delivery: = 5/18/15 ]
Price: 9.990 Quantity: | 100 Total: 9.99 Spiff: 0.00
RESULTS Q
Model « Description Serial Price Quantity Total SPIFF Delivery
No results found
Showing 0 to D of D entries
© ADDINV B noTE W TENDER SALE 4 BACK W
Select Look up Inventory and click OK to continue.
SERIAL OPTIONS
Serial:
@ ok SPEC ORDER & BACK
LAYAWAY
STOACK

The Model Number will be populated. Click the SEARCH button to search for available inventory units with this Model

Number. The search Location will default to your store’s idle inventory location.*

Serial Number:

INVENTORY MAINTENANCE

[ Maodel Number:

CLTOSA21557416 ]

*[ Location:

1-BOB'S RTO v ]

Region:

Color Code:

Primary Color Code:

= SEARCH

Alt ID:

Last Rented Date:

Status:

Description:

Fabric Code:

Primary Fabric Code:

Select Option
I-idle (R and N)
R-Re-Rental
N-New

«

Revised 11/2/18
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The search results will display all idle units found with model number CLTOSA21557416. To select the unit for cash sale,

click anywhere on the line displaying the unit details.

4% LAST RESULTS GROUP wee

tdodel ¢ - She

DETAILS

Model #; CLTOSA21557416
Regular Price: 9990
Lowr.

Serial 21 1894536678
Sale Price: 9950
Fabric

- RS 100

Loc S Status Desc Rac Last Rent Last Hetam Cost RSV AR
CLYOSA21557418 1900848 1 Co1000es L 5 15 S84.00 446.00 &0
CLTOSA21557416 557680 1 N §21ar5 SE6.00 S86.00 zZ
CLTO5A21557416 S53667 ! N LAPTOF 511815 SEAI 566,00 Z1

1

2nd Descripgar: AMD!
Payment/sManchs O

20GIG 12010 DVD

PaymernizaWess O

The unit information is displayed in all three search fields.
inventory using the Model Number lookup.

Click ADD INV to complete the final step of selecting the

ADD INVENTCRY

No resuiss found

© Anowmy 3 NOmn W TINOER SALL

Mooel I CLTOSA 416 I Sana I 193081 l Alt 1D l CO086 l
Jelvory 'l

Drice 299 90 Quantity Tt Spif

RESIATS

Mods «  Description Seri Prce Quantity Tots Py

Detvery

To complete the cash sale, click TENDER SALE and continue the steps found previously in this section (under How to

Process a Cash Sale).

ADD INVENTORY

Moas =

- |

Pree Q ity
RESULTS

Moot Descripoon Sertal Prce
CLTOSA21557416 LAPTOR 100 2058 v
0 (A 8w

Quaarutity

\

Total SPirs Dwlrnry

20999 0 515

18 m

Revised 11/2/18
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Serial Number and Alt ID

The inventory selection search/inventory lookup:

ADD INVENTORY

Model I I =

Delivery: (3]

Price: 0.000 Quantity:

Total: 0.00

The Serial Number and Alt ID (Alternate ID) inventory lookup functions work in the same way.

o The Serial search will only search for Serial Numbers and the Alt ID search will only search for alternate IDs.
o Ifthe complete Serial Number is entered in the Serial Number field, press ENTER and the unit will be selected.
o Ifthe complete Alternate ID is entered in the Alt ID field, press ENTER and the unit will be selected.

To search for inventory using either type of search, click on the Inventory Lookup icon

Please Note: This search is typically used if you do not have either the Serial Number or Alt ID Number available.

Serial:

Quantity: 0.00

Total:

0.00

Alt 1D:

Spiff: 0.00

For this demonstration, Serial Number is selected. To begin the search, click on the

wish to perform (Serial or Alt ID).

s

icon for the type of search you

Serial:

.

Alt D

Select Look up Inventory from the pick list. Click OK to continue.

SERIAL OPTIONS

Serial: v
Look up Inventory |

TTSC
® ok SPEC ORDER 4 BACK
LAYAWAY
STOCK
Revised 11/2/18
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The Inventory Maintenance screen will open. There are several search options available from this screen.
o Serial Number: A complete or partial serial number may be entered.
Alt ID: A complete or partial alternate ID number may be entered.
Model Number: A complete or partial model number may be entered.
Last Rented Date: A last rented date may be entered.
Location: Can be used to search for Idle. Ex: On-Rent, In Service, Loaners
Status: Selections are available to search by specific Inventory Status. Ex: All Idle, New, Previously Rented, Sold,

O O O O O

Paid-Out, Junked, and Skipped

o Description: A complete or partial description may be entered.

Please Note: All search fields may be left blank for the broadest possible search.

When the search criteria has be entered, click the SEARCH button.

INVENTCRY MANTENANCE

Serlal Number I |

Revised 11/2/18
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Process a Cash Sale Refund

To process a Cash Sale Refund, type SALE into the Jump-To box and press the TAB or ENTER key. You may also select it
from your company’s cynergi| suite menu.
Please Note: Your menu option may be different from what is shown below.

At the Customer Search screen, enter the customer’s name and click the SEARCH button to continue.
Please Note: The Store location will default to 0 to enable a broader search for active and inactive customers.

OF 4 7 XN 9O

Miscellaneous Routines

The Customer Search results will then be displayed below.

o Click anywhere on the line displaying the Customer Name for whom you are processing a Cash Sale.
o Ifthe customer is not found, you can add the customer by clicking the ADD CUSTOMER button.

CUSTOMER SEARCH

Search For: Name v | DAWSON PETE Store:  0-BOB'S RTO v Q SEARCH

** ONLY GROUP FOR YOUR PARAMETERS ** Q

Store Account Last Name - First Name Address City License

1 1003123 DAWSON PETE 7617 ABONADO RD ANYTOWN 178473 = /
DAWSON JENNIFER

==

Revised 11/5/18 16 |Page
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The same SALES ENTRY screen that would normally be used to process a cash sale will open. Instead of going through
the add inventory process, click the PREVIOUS TICKETS button to process a Cash Sale Refund.

ADD INVENTORY

Mooal

RESULTS

Model «  Description Seral M Quantxy Total SPUY Detyrry

9 2008 R e et LA m

To select the Cash Sale transaction to refund there are two options available.

o BYDATE = Will display the list of previous cash sales by date.
o BY CUST/TICKET = Will display the list of previous cash sales by Agreement/Ticket number.

Click on the desired listing method to continue.

SALES TICKET

Customer DAWSON , PETE Account: 1003123

INPUT TICKET

Revised 11/5/18 17| Page
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Select the cash sale transaction to be refunded by clicking anywhere on the line displaying the original transaction.

SALES TICKET
Customer: DAWSON _ PETE Account 1003123
INFUT TICKET
Ticket PO
Reference
RESULTS Q
Customes «  Ticket Seq Contract Store Date Amourt PO Ref
1003123 123456 ! S1BN13 214.00 Q
1003123 1034761 1 STENS 1059 x]
['003'-23 1034766 ' s 107.00 o
i AR " 1

The SALES TICKET screen will open, displaying the cash sale detailed information.
Click the REFUND button to continue.

Customer: 1003123 DAWSON |, PETE Ticket: 1034766 Add: 998
Contract: Flipped Ticket: Flipped Amt:
Date; 519015 (3 Store: 1 Sales Person: 3-APEX BART ’
Select Option v
Select Option v
Total Price; 100.00 Irade: Discount:
Tax Group: 0001 = Tax: 7.00 Total Amount: 107.00
Payment 1; 107,00 Payment 2; Payment 3:
1 - CASH v Select Option v Select Option e
Advertising TELEVISION v v v Ticket: 10347606
source Codes: v
Carryout: v
Pending: | Bill To:
Next Due: i
RESULTS a
Model ~  Serial Price Quantity Total Spirr Delivery Refund
FAASHL289504 1004900 100,000 1.00 100,00 0.00 S/M19/15

Showing 1 t0 1 of 1 entrie I 1

@ SsAvE 5 REPRINT 4 BACK A SELECT DIFF CUSTOMER

Revised 11/5/18 18| Page
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The same screen will reappear. The refund button has changed to REFUND ALL. Click the REFUND ALL button to

continue.

& sAVE

FAASHL289904 1004900 100.000

Showing 1 to 1 of 1 enmesl

€3 REFUND ALL

5/19/15

4 BACK A SELECT DIFF CUSTOMER

The same screen will appear again. Click the SAVE button to continue.

Model

@ sAvE

~ Serial Price

FAASHL289904 1004900 100.000

Showile 1to Tof 1 entries

¢% REFUND ALL

Delivery Refund

5/19/15

4 BACK A SELECT DIFF CUSTOMER

If changes are needed, click YES. Otherwise, click NO.

a

Any More Changes?

@vs | © o

ATTENTION!

Revised 11/5/18
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The SALES TICKET screen will now be in “Refund Mode” (all dollar amounts will be negative).
Click the SAVE button to continue.
SALES TICKET
In Refund Mode
Customer: 1003123 DAWSON , PETE Ticket: 1034766 Add: 998
Contract: Flipped Ticket: Flipped Amt:
Date: 5/20/15 | Store: 1 Sales Person: 3-APEX BART v
Select Option v
Select Option m
Total Price: 100.00- Trade: Discount:
Tax Group: 0001 = Tax: 7.00- Total Amount:
Payment 1: 107.00- Payment 2: Payment 3:
1- CASH v Select Option v Select Option v
Advertising TELEVISION v Ticket: 1034766
Source Codes: -
Carryout: y
Pending: Bill To:
Next Due: il
RESULTS Q
Model -~  Serial Price Quantity Total Spiff Delivery
FAASHL289904 1004900 100.000 1.00 100.00 0.00 5/19/15
Showills 1 to 1 of 1 entries 1
@ savE £ REPRINT <) REFUND 4 BACK A SELECT DIFF CUSTOMER

The Return Location for Serialized Inventory screen will be displayed.

o Return Location = the default “Idle” location for the store where the unit was originally sold.
o Return Status = the status that will be assigned to the inventory unit.

Click the SAVE button to continue.

(RETURN LOCATION FOR SERIALIZED INVENTORY |

) E

Location

QO e

Status

Revised 11/5/18

Click the SAVE button to continue.

CHANGES

o0

@ save
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The EXCEPTION COMMENT screen will open. An exception comment may be entered (not required). Click OK to

continue.

l EXCEFTION COMMEN’TI

Comment DD NOT WORK

O ox

The receipt will print showing the amount refunded.

Serial #
1004900

Model #
FAASHL2B9304

BOB’S RT0

123 ANY STREET
ANYTONN, TX 55555
361-993-1790

Desc
LAMP TABLE

Price
100.000

Oty Total
1.00-  100.00-

100.00-
1.00-
0.00

Customer
DAKSON PETE
7617 ABONADO RD HOUSE
ANYTONN TX 55555
ASK 0S ABOUT QUR SPECIAL OF THE WEEK
1003123 5/20/15
Employee Nbr: 998
Ticket Nbr: 1034766
Salesman Nbr: 3
[ REFUND

107.00- ]

Contract Nbr:

a ATTENTIONI!

Reprint the Receipt?

& Yis € nNo

If there is a need to reprint the receipt, click YES. Otherwise, click NO.

The Refund is now complete. The Inventory Inquiry now shows the unit is back in idle inventory, in this example the unit

is idle (Store 1) and status “R” (previously rented).

e

a

Serial #; 1003900
Sale Price: 149950
Fabric

Model . FAASHL285504
Repular Price: 1£49.930
Color

4 FIRST 100

2nd Description: DIALLO SILVER GEO
Paymenu/sidontng: 11,907 12

Maodel ¢ ENe - Alte Desc Rec Last Rent Last Retumn Cost RV AR
FAASHLIBS04 1004900 04500 VAMP TASLE A14/08 12NN 5325 3349 10236 =z []
| 3
DETAILS

Payment/aWeeks, 2 90/ 52

Revised 11/5/18
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Cash Sale Miscellaneous Inventory (Non-Serialized)

How to Process a Cash Sale of Miscellaneous Inventory

To process a Cash Sale, type SALE into the Jump-To box and press the TAB or ENTER key. You may also select it from
your company’s cynergi|suite menu.
At the Customer Search screen, enter the customer’s name and click the SEARCH button to continue.

Please Note: The Store location will default to 0 to enable a broader search for active and inactive customers.

1ergi | suite

The Customer Search results will be displayed below.
o Click anywhere on the line displaying the Customer Name for whom you are processing the Cash Sale.
o Ifthe customer is not found, they may be added by clicking the ADD CUSTOMER button.

CUSTOMER SEARCH

Search o Nam v Seore: " » U v Q, SeAn0)

** ONLY GROUP FOR YOUR PARAMETIRS **
Aczanat Lant Karw Pt Noarme Acdedr ey Ry

AARUN e 5 15TH GTREET ANYTIIWN =/

3 23 [TV A “/

AARDN JEFRRY WP ACCOUNT ANVTOWN =/

[ AARD JOSEPH N BUCKBONRD N " =/ ]
& AR U N =/
AARON AMEEN ANYTOWN =/

The Sales Entry screen will open for input of the Miscellaneous Inventory units to be sold.
Please Note: Since Miscellaneous Inventory units do not have a Serial or ALT ID number, the Model Number field must be
used.
o Enter the Model number of the Miscellaneous Inventory unit being sold
OR
o Tosearch through the list of existing Model Numbers, click the three lines to the right of the Model: field. A
partial entry may be used to narrow the scope of the search.

ADD INVENTORY

Model:

Revised 12/3/18 22| Page
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After entering the full or partial model number press the TAB or ENTER key.

SALES ENTHY

A

Customer>

Adddress

Comment

& FIPN0OUS NOKETS

A INVERTONY

ARON K5EPH

100 N BUICKBOARD A

Cry ANYTOWN TX 53544

( 1
| Moowl 1 I ROWER
\ J &

Pelvery

Frice 0.000

REMATS

Model «  Destripoon

No resuas found

© W

) monaces

Account

Hoirw Phors

Worck Mhane

m A Oinone

Quiareiny a0

Seriu Price

W TENDER S

Total

Quarntity

10K

Totat

can

Itweres Sclit

Total Amure
Tasable Amoure

Total w Tax Amowet

At iD

PF

Uetheery

nuse m

When entering the partial model, the next prompt will offer the option to search by Model Number or Description.
Select which method to use from the pick list.
Click OK to continue.

1T STQUENCE

Select item Sequence

O o

Descrption

Mode! Nummber

Descrpton

S m

The search results will be shown in the Item List.

Select the Model by clicking anywhere on the line displaying the information.

MODEL NUMSER
CIA X 2B 0.
Maded Discontinued Description 1 Description 2
(Powercoro POWER CORD Ve
LSSOUBI5-PWR-HR POWER HEADYRECL. SOFALOVE 7
LSSOUI16-PWR HDRST POWER HEAD/RECL. SOFALOVE Vi
LSASHB15021518 POWER HEADVRECL. SOFA/LOVE P
LSASH2920074/87 POWER SOFA & LOVE 7
LSSOUT39.31/41 PW POWER SOFA/ROC/REC LOVE SOFA & LOVESEAT 7
L A48 BNS1A POWFRRFATSIVARE| £65 HEANPRONES P
Revised 12/3/18
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The Miscellaneous Inventory Model number information will be populated in the following fields.

Please Note: If the full Model Number was entered in the search and the model was found, the previous two steps shown
above will not take place.

o Model: The Miscellaneous Inventory Model number

o Serial: Will show MISC to confirm this is a Miscellaneous Inventory Model
o Delivery Date: Will be highlighted with the current business day
(@]

Price: Displays the unit’s Cash Sale Price. If the amount needs to be changed, it should be done here (requires
proper security).

o Quantity: Will default to 1.00, but can be adjusted as needed to sell multiple units

Click the ADD INV button to confirm the model and quantity being sold.

ALTO VLY 1Y

The Miscellaneous Model selection is now complete.

o Other Models may be added to the Cash Sale transaction by entering another model number and quantity
o The BACK button will exit out of the screen

o Clicking the X icon to the right of the Unit will remove the non-serialized inventory unit from the list.

Click the TENDER SALE button to continue.

Revised 12/3/18 24| Page
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At the Any More Changes prompt, click NO to continue. Click YES to return to the previous screen.

a ATTENTION!

Any More Changes?

@ ves 9 no

The Sales Entry screen will open.

o The Payment 1 field displays the calculated total amount due. Do not change the amount on this screen unless

processing a split payment form.
o Select the Tender/Pay Form from the pick list.
o Click PROCESS PAYMENT to continue.

lu.x ey '

o The Amount Tendered screen will open. Enter the amount tendered into the Tender field.

o Click CONFIRM to continue.

AMOUNT TENDERED

Tender:| 50.00

@& CONFRM

4 BACK

Revised 12/3/18
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After clicking CONFIRM, the Select Option field will be highlighted.
Press TAB or ENTER to move across the screen to the Advertising Source field.

The Advertising Source Codes field will require a minimum of one selection. Select a code from the pick list.
Click PROCESS PAYMENT.

O O O O

..............

Click SAVE to continue.

MORE CHANGES
Any More Changes:| No ¥
@ save PO OR INVOICE EDIT 4 BACK

To print the Delivery Receipt, click YES.

O ATTENTION!

Print the Delivery Receipt?

& ves & no

Delivery Notes may be entered but are not required. Leave blank or click SAVE to continue.

DELIVERY NOTES

DELIVER AT 2:00 PM TODAY

& SAvE
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Confirm the correct printer has been selected. Click SAVE to continue

DELIVERY RECEIPT PRINTER

LP101

& SAvE

The Cash Sale is now complete. A Cash Sale receipt and a Delivery Receipt will print on the printer.

Cash Sale Receipt

T TINAS TTRTE {
) LI -

Revised 12/3/18

Cash Sale Delivery Receipt

Store ! cymergi training Sale Date

ANYTOWN, IX 15:50:54

ANYTOWN X

Home Phone: (533)535-3555
998
998

Delivery Date: 2/27/19

\0334\0001000

Received By :

Iten Ser § Descrip, \0335\000"
POWERCCRD MISC POWER CORD
*#v This is a Delivery Receipt ****
Delivered By:
‘e
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